WINDSOR IDIOMAS


Job Title: 

EFL Business Teacher
Reports to:
Director of Business Unit
Job Purpose:

Ensure students benefit linguistically from their classes and objectives are met.

Teaching Responsibilities:

1:
Prepare lessons in an effective and relevant manner based on the course syllabus and objectives.

2:
Create a positive learning atmosphere in the class in which all reasonable steps are taken to ensure that students participate purposefully in lessons.

3:
Employ teaching techniques appropriate to the level and needs of the student.

4:
Promote the use of English at all times and actively discourage use of L1 in the classroom.

5:
Ensure homework is given, fully corrected and returned promptly to students.

6:
Alert Business Unit Pedagogue to any individual learning or problems with class dynamics.
7:
Be aware of one’s responsibilities towards training and self development by attending relevant teacher training workshops and courses.

8:
Complete twice yearly student progress evaluations.

9:
Conduct and correct end of course level placement exam and additional level tests as required.

10:
Complete attendance sheets fully and accurately, and hand in to administration within the required time.

11:
Agree to be observed from time to time by the Business Unit Director or appropriate Team Leader and, if the need arises, fellow teachers.

12:
Be punctual and observe an appropriate dress-code at all times.

